
MINDS@UW (Multidisciplinary Institutional Network for Data and Scholarship) exists to provide 
long-term preservation and access to the digital materials created at the University of 
Wisconsin. This document goes over the policies for depositing materials into MINDS@UW.  

 
1. Content Policy 

a. Guidelines 
i. Who Can Deposit: Any person associated with a University of Wisconsin 

System can use MINDS@UW as a repository for their digital scholarly 
outputs. Content created cooperatively with co-authors who are not 
affiliated with the University of Wisconsin is also accepted, as long as one 
of the authors is affiliated with the University of Wisconsin and the 
submitter retains sufficient rights to the material.  

ii. Content Types: MINDS@UW exists to gather, distribute, and preserve 
the open access digital scholarly outputs from the University of 
Wisconsin. Content may include research papers, reports, pre- and 
post-prints, datasets and other primary research materials, learning 
objects, theses, student projects, conference papers and presentations, 
and other born-digital or digitized research and instructional materials. 
Content must be in its final format and must be able to be made open 
access and may not contain any sensitive, restricted, or personally 
identifiable information. 

iii. File Formats: MINDS@UW can accept almost any self-contained file 
format; however, it is preferred and suggested that the files be a standard, 
open-access, non-proprietary format. See Recommended File Formats 
for MINDS@UW:  

 

Type of data Preferred Formats Acceptable Formats 

Publications and Scholarly 
Documents 

- PDF/UA, PDF/A, PDF 
(.pdf) 

- PDF (.pdf) 

Documentation and scripts - Rich text Format (.rtf) 
- PDF/UA, PDF/A, PDF 

(.pdf) 
- XHTML or HTML 

(.xhtml, .htm) 
- OpenDocument Text 

(.odt) 
 

- Plain text (.txt) 
- Widely-used formats: 

MS Word (.doc, docx), 
MS Excel (.xls, xlsx) 

- XML-marked-up text 
(.xml) according to an 
appropriate DTD or 
schema (e.g., XHTML 
1.0) 

Textual data - Rich Text Format (.rtf) 
- Plain text, ASCII (.txt) 
- eXtensible Markup 

- Hypertext Markup 
Language (HTML) 

- Widely-used formats: 



Language (.xml) text 
according to an 
appropriate Document 
Type Definition (DTD) 
or schema  

MS Word (.doc, .docx) 
- Software-specific 

formats: NUD*IST, 
NVivo, ATLAS.ti 

Tabular data with minimal 
metadata 

- Column headings, 
variable names 

- Comma-separated 
values (.csv) 

- Tab-delimited tile 
(.tab) 

- Delimited text with 
SQL data definition 
statements 

- Delimited text (.txt) 
with characters not 
present in data used 
as delimiters 

- Widely-used formats: 
MS Excel (.xls/xlsx), 
MS Access 
(.mdb/accdb), dBase 
(.dbf), OpenDocument 
Spreadsheet (.ods) 

 

Audio data - Free Lossless Audio 
Codec (FLAC, .flac) 

- MPEG-1 Audio Layer 
3 (.mp3) if original 
created in this format 

- Audio Interchange 
File Format (.aif) 

- Waveform Audio 
Format (.wav) 

Video data - MPEG-4 (.mp4) 
- OGG video (.ogv, 

.ogg) 
- Motion JPEG 2000 

(.mj2) 

- AVCHD video (avchd) 

Tabular data with extensive 
metadata 

- Variable labels, code 
labels, defined missing 
values 

- SPSS portable format 
(.por) 

- Delimited text and 
command file (SPSS, 
Stata, SAS, etc.) 

- Structured text or 
mark-up file of 
metadata information 
(DDI in an XML file) 

- Proprietary formats of 
statistical packages: 
SPSS (.sav), Stata 
(.dta), MS Access 
(.mdb/.accdb) 

Image data - TIFF 6.0 
uncompressed (.tif) 

- JPEG (.jpeg, jpg, jp2) 
if original created in 
this format 

- GIF (.gif) 
- TIFF other versions 



(.tif, .tiff) 
- RAW image format 

(.raw) 
- Photoshop files (.psd) 
- BMP (.bmp) 
- PNG (.png) 
- Adobe Portable 

Document Format 
(PDF/A, .pdf) 

 
iv. File Size: MINDS@UW accepts individual file sizes of up to 2GB in size.  
v. If you anticipate depositing a number of larger files, you must discuss this 

with the MINDS@UW manager prior to deposit. 
b. We only take public, open-access information. The content that we accept cannot 

be sensitive and restricted in any way. More information about how you should 
classify your data can be found in the UW System Administrative Policy 1031: 
Information Security: Data Classification and Protection.  

2. Open access policy 
a. Items deposited in MINDS@UW are made publicly available for immediate 

download. Providing open access to the content in MINDS@UW is part of the 
repository’s mission, and aligns with the Wisconsin Idea, in its ability to bring the 
knowledge created at the University of Wisconsin beyond the classrooms and 
labs where it is created. Deposited items may not contain any sensitive, 
restricted, or personally identifiable information. 

3. Preservation Policy 
a. MINDS@UW is committed to providing curation and long-term preservation to 

the items ingested into the collections it houses. Following best practices for 
curation and preservation, the UW-Madison Libraries and MINDS@UW staff use 
digital curation and digital preservation strategies that adapt to changes in 
standards, expectations, and technologies.  

b. We are able to preserve content submitted to MINDS@UW as it is submitted, but 
we currently do not offer migration or normalization services for files submitted to 
MINDS@UW. For more information on selecting files that are suitable for 
preservation, refer to the table of recommended file formats.  

4. Deposit Licenses 
a. MINDS@UW license: During the deposit process, users will encounter a 

click-through license. This license is non-exclusive and grants MINDS@UW 
permissions to preserve and display your content but the user retains rights to it.  

b. Creative Commons and other licenses: During deposit, users can select an 
appropriate license for their content at the collection or item level. Licenses 
define how others may interact with, reuse, modify, or redistribute your work. To 
apply a license or other permission information to an entire collection, speak with 
the MINDS@UW manager or the collection administrator. To apply a license at 

https://www.wisconsin.edu/uw-policies/uw-system-administrative-policies/information-security-data-classification-and-protection/information-security-data-classification/
https://www.wisconsin.edu/uw-policies/uw-system-administrative-policies/information-security-data-classification-and-protection/information-security-data-classification/
https://www.wisc.edu/wisconsin-idea/


the item level, include the license information in the item description or upload a 
file with the license information. 

i.  Creative Works: 
1. Creative Commons licenses allow the creator/author to give 

blanket permissions to end-users for certain uses of their creative 
works under certain conditions, without relinquishing their rights 
over the same work. These licenses are excellent for teachers and 
scholars, who can allow other teachers and scholars to reuse their 
work in limited and explicit ways without having to seek copyright 
permissions every time. 

2. Creative Commons licenses are a stacking license with CC0 being 
the most permissive (retaining no rights) to CC-BY-NC-ND being 
the most restrictive. You can learn more and select a license here: 
https://creativecommons.org/ 

a. The Creative Commons 0 license (CC0) is commonly used 
among scientists, artists, and educators who wish to waive 
copyright and database protection from their works, 
therefore dedicating their works to the public domain for 
others to reuse. You should only apply CC0 to your own 
work.  

ii. Data: 
1. For scientific or factual data, many researchers choose to apply a 

Creative Commons 0 license, so that the data is distributed freely. 
 
For data that may have copyrightable aspects or be considered 
creative works, there are varying levels of Creative Commons 
licenses that could be applied, see above.  

 
iii. Software or code: There are multiple choices. Creators will want to select 

a license they are comfortable with the permissions of from licenses such 
as the GNU licenses, MIT license, or Apache licenses. 

 
5. Withdrawal Policy 

a. MINDS@UW’s primary goal is to preserve its contents indefinitely, so under most 
circumstances, content should not be withdrawn from MINDS@UW. 
MINDS@UW is not meant for ephemeral content, or content that is in progress, 
all deposits should be in their final formats. Mistakes happen, and problems 
arise, and if that is the case, contact the MINDS@UW manager.  

6. Related UW Policies 
a. Regent Policy: Acceptable Use of Information Technology Resources 
b. UW System Administration Policy 1031: Information Security: Data Classification 

and Protection 
i. A. Data Classification 

https://creativecommons.org/
mailto: dspace-help@minds.wisconsin.edu
https://www.wisconsin.edu/uw-policies/uw-system-administrative-policies/information-security-data-classification/information-security-data-classification/


ii. B. Data Protections 

https://www.wisconsin.edu/uw-policies/uw-system-administrative-policies/information-security-data-classification/information-security-data-protections/

