
1. Log in to any lab computer. 
      

2. Rename your file(s) as:
 FirstNameLastName-OneWordDescription
 Ex. HelenWhite-Bookend or BuckyBadger-Boat
**If multiple files, put them together in a new folder**

NOTE:  We currently only print .STL files.  
Please ask if you have questions or need assistance.

3. Save the file(s) to the following folder: 
Windows:  Computer > Public Shared Drive 
(S:) > !COLLEGE 3D PRINT DROP!  
Mac: Desktop > info-scratch > !COLLEGE 3D 
PRINT DROP! 

4. Log off the computer, and go to the Help Desk 
for printing. 
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